
This document is al l  about helping you get super clear on what you are del ivering in your course,  the way
you wil l  del iver i t  and how you can ensure your learners are engaged and applying the knowledge they are

acquir ing from you. In other words being able to address or solve the chal lenges/problems your
course/program has been created to solve. The more detai l  you provide in this section the easier your

content creation journey wi l l  be. 
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Topic #   

Topic Name

Content required:
(This is the content required to teach this topic to your learner.. Can be
dot points of the key teaching points or if you already have the content

just refer to the document you have created)

Style of delivery
(Will this be delivered as a video will it be text, will it be audio, will this

be packaged in a particular way)

Resources required
(Are there any supporting resources that you will need to create to help
reinforce the learning and the content of this topic. Maybe templates,

cheat sheets, process guides etc.)

How will you engage the learners
(Learner engagement is key here.. If you are thinking about just doing a

video or providing a bunch of text this won't cut it anymore. Think about
what you could do during your video to get them engaged, are there any

self reflection questions or activities for them to complete as they go
through the content, is there a worksheet etc? )

How will you confirm knowledge 
(Will you assess the learner at the end or during this topic? If so what
will you do and how will it work? Maybe they complete something and

send it to you, maybe they take a quiz and when they pass they can
move on to the next stage. )

How will you get them to apply
the knowledge
(Is there any homework or application of knowledge for this topic. A key
component to the success of your program and keeping students in your

knowledge eco system is making sure they are not only learning stuff,
but they are able to apply it. If you have templates as part of your

course then this is a good way to get them to apply their knowledge.
Projects, homework, submissions, assessments, take your pick here. The
key here is what thing will help the learner apply the knowledge of this

topic to then reinforce the knowledge they have just acquired. )

To do list for this topic:
(This is your action steps you need to take in order to build out the required content for this topic. You may have some of it done but there would be

things like.. Create slide deck, build template, record video etc etc. )
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dot points of the key teaching points or if you already have the content

just refer to the document you have created)

Style of delivery
(Will this be delivered as a video will it be text, will it be audio, will this

be packaged in a particular way)

Resources required
(Are there any supporting resources that you will need to create to help
reinforce the learning and the content of this topic. Maybe templates,

cheat sheets, process guides etc.)

How will you engage the learners
(Learner engagement is key here.. If you are thinking about just doing a

video or providing a bunch of text this won't cut it anymore. Think about
what you could do during your video to get them engaged, are there any

self reflection questions or activities for them to complete as they go
through the content, is there a worksheet etc? )

How will you confirm knowledge 
(Will you assess the learner at the end or during this topic? If so what
will you do and how will it work? Maybe they complete something and

send it to you, maybe they take a quiz and when they pass they can
move on to the next stage. )

How will you get them to apply
the knowledge
(Is there any homework or application of knowledge for this topic. A key
component to the success of your program and keeping students in your

knowledge eco system is making sure they are not only learning stuff,
but they are able to apply it. If you have templates as part of your

course then this is a good way to get them to apply their knowledge.
Projects, homework, submissions, assessments, take your pick here. The
key here is what thing will help the learner apply the knowledge of this

topic to then reinforce the knowledge they have just acquired. )

To do list for this topic:
(This is your action steps you need to take in order to build out the required content for this topic. You may have some of it done but there would be

things like.. Create slide deck, build template, record video etc etc. )
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